
Submit all receipts and a travel receipt log within 3 days of your club’s return. Each travel rep that 
wants reimbursement will have to fill out a travel receipt log and turn in receipts!  



 

Gas and toll receipts – turn in receipts along with travel receipt log.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Toll receipt  

Make sure the dates on each 
receipt match departure and 
return dates on DSEKU 
Travel Form    

Travel Reps may only turn in 
THEIR receipts.  We will not except 
travel logs with receipts containing 
more than two different credit card 

transactions.  

Example: 



 

 

Travel receipt log – found at http://recreation.ku.edu/sport-clubs-resources  

 

Make sure 
these match the 

receipts and 
then add them 

up 

Use the same dates 
found on the 
DoSportsEasyKu 
Travel Form 

Example: 

http://recreation.ku.edu/sport-clubs-resources


    

 

Parking Receipt (from a hotel parking garage) – Turn this in with any other 
receipts and the receipt log.   

 

Example: 

Make sure this is 
in a Travel Rep. 

Name 


